“We flourish as engaged bilingual global citizens who can face challenges
888 as critical, creative thinkers. Our exemplary holistic education promotes a
lifelong love of learning.”

CAMBERWELL PRIMARY SCHOOL ENROLMENT POLICY

RATIONALE

Camberwell Primary School is a government school. All children who are Australian citizens or permanent residents,
under eighteen years of age, are entitled to be enrolled in a Victorian government school. They are guaranteed a place
in their neighbourhood school and may choose any other school in which space is available.

The Camberwell Road campus of Camberwell Primary School is situated on a physically restricted site and has a demand
for enrolments that exceeds capacity. A second junior school campus is situated on Reserve Road, Camberwell provides
further accommodation yet enrolment demand still exceeds existing facilities.

Camberwell Primary School has a zoned neighbourhood area which means that the school can only take students from
a specific neighbourhood area as defined by the Department of Education and Early Childhood Development (DEECD).

To enrol at the school, a child must reside in a permanent residential address within the current defined boundary
which is available on the school website http://www.camberwellps.vic.edu.au/camberwellps/enrolment

However, as boundaries are dependent on demographics and school capacity, they will change over time, and a current
boundary can never be guaranteed into the future.

This policy provides clarity about the process of enrolment with a view to provide a fair and equitable opportunity to
attend Camberwell Primary School and to cater for the needs of both students and the school. The policy aligns with all
relevant DEECD policies and Acts.

POLICY

This policy applies to both the Camberwell Road campus and the Reserve Road campus of Camberwell Primary School.

All primary age students residing in the current Camberwell Primary School zoned or defined neighbourhood area are
guaranteed entry.

Entry is also guaranteed to siblings of students who were resident in the Camberwell Primary School zone or defined
neighbourhood area on 31 December 2013, provided that the sibling continues to reside at the same residential address.

Priority order of placement at Camberwell Primary School:

e  Students with a permanent residential address in the zoned or defined neighbourhood area.

e Siblings residing at the same permanent address as already enrolled siblings who are attending Camberwell Primary
School and live outside the zoned or defined neighbourhood area are given next preference for enrolment. Siblings
residing closest to the school will be offered places first.

GUIDELINES

Children may enter primary school at the beginning of the year that they turn 5 if their birthday falls before the 30th
April. Students are not legally obliged to attend school until they turn 6 and many parents delay the entry of children so
that they commence school in their 7th year. Camberwell Primary caters for students for 7 years, from Prep to Year 6.

Enrolment of students residing in the zoned or defined neighbourhood area

As circumstances occasionally change for enrolled families during the summer holiday period, additional places may be
offered at the beginning of the year.
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The following enrolment guidelines are employed:

e All children must be aged 5 by April 30th in the year of entry. Proof of age is required. An original birth certificate or
passport as proof of date of birth must be sighted and the school will retain a copy.

e Proof of a permanent residential address in the zoned or defined neighbourhood area must be provided. This must
be in the form of a:

e Lease agreement in the name of the parent or guardian with dates that cover at least a 12 month period
with part of the lease period concurrent with the school year, or

e If the residence is owned by the parent or guardian, the most recent rates notice from Boroondara Council
stating the name of the parent or guardian, or

e Once proof of a permanent residential address in the zoned or defined neighbourhood area is provided, an
Application for Enrolment form will be provided which must be completed for each child.

e A current Immunisation certificate is required as part of the enrolment documentation before children commence
school. A pre-school booster is administered at approximately four and a half years of age. If children are not
immunised a certificate must still be obtained which states Immunisation Incomplete.

e Contact details from completed application for enrolment forms will be entered into CASES21 (the school’s
information management software)

e  Parents will be advised of Open Days and Information Sessions.

e Students will be allocated to classes according to a combination of class size and student need.

Early enrolment

Parents that seek early entry for their child, who is not of minimum age, must obtain written approval from the Regional
Director before they are able to enrol. A child who is less than the minimum age of entry for Victorian schools but has
transferred from an interstate school is eligible for enrolment. Evidence of age and full-time enrolment at the interstate
school must be provided.

Overseas enrolment

e Entry criteria in terms of the zoned or defined neighbourhood area will apply.

e Students must not be enrolled in any other school. (proof may be required e.g. a Statutory declaration) The year
level at which the student is enrolled is the decision of the school.

e Enrolment is dependent on the correct Visa subclass. Visa subclass numbers are checked that the visa is at least 12
months or covers the duration of the school year prior to any offer being made. The main visa number for direct
entry is 457 (Business Long Stay)

e |f families state permanent residency then this may need to be proven. A copy of passport/residency certificate is
required.

e New Zealand entrants may enrol directly but will be identified on CASES 21.

e International students who do not have the correct visa may not enrol directly into school and are referred to the
International Services Division for placement. They will be subject to full fees which need to be confirmed with
International Services Division.

e If the child has no English an enquiry to the Blackburn English Language School may be necessary.

e Information regarding the enrolment of overseas students can be obtained from the International Services Division
(03) 9637 2990.
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Children with disabilities

e Students with Disabilities and Impairments will be enrolled along with all other eligible children.
e Concerns relating to resources are insufficient grounds for a delayed admission. Delayed admissions can only be
authorised by the Regional Director.

Transfers
Students wishing to enrol at our school from a neighbouring school will be able to do so if:

e there has been a change of address that places the student in the zoned or defined neighbourhood area.

Principals of previous schools of a student seeking transfer may be contacted to:

e discuss the circumstances of the transfer.
e seek a transfer note or an immunisation certificate.
e discuss any academic or behavioural matters.

The Principal has the authority to defer admission for a reasonable period of time in order that enquiries of the previous
school are carried out in the interests of the student.

EVALUATION
This policy will be reviewed annually unless:

e demographic data requires the policy to be changed prior to this date.
e thereis a policy change by the DEECD that requires a change in the school policy.

This policy will be published on the CPS website, distributed in the newsletter and handbook
RELATED POLICY

Department of Education and Training

http://www.education.vic.gov.au/school/principals/spag/participation/Pages/intake.aspx

RELATED LEGISLATION

REFERENCES
Department of Education - Enrolment for Parents

http://www.education.vic.gov.au/school/parents/behaviour/Pages/enrolment14.aspx

Department of Education — Enrolment Admission

http://www.education.vic.gov.au/school/principals/spag/participation/Pages/admission.aspx

Department of Education - Enrolment for overseas students

For advice on overseas students, http://www.study.vic.gov.au/en/Pages/contact.aspx
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